
 

 
 

 

 
The Corporation of the 

Municipality of Sioux Lookout 
25 Fifth Avenue, P.O. Box 158 

Sioux Lookout, Ontario  •  P8T 1A4 
Telephone: (807) 737-2700 

Facsimile: (807) 737-3436 
www.siouxlookout.ca  

Corporate Services Department/Office of the Municipal Clerk 

January 6, 2026 
 
 
Re:   Request for Quotation No. Q001-2026:  

Interment & Maintenance Services for Evergreen Cemetery (Hudson) 
 
This notice is to inform you that the Municipality of Sioux Lookout is seeking quotations from 
qualified Contractors for the Interment and Maintenances for the Evergreen Cemetery in 
Hudson.  
 
If you wish to submit a quotation, please complete the attached “BID FORM” and return 
it to the Municipality, as described herein.  
 
In accordance with the Funeral, Burial and Cremation Services Act (“the Act”) and the 
Regulations established thereunder, the Municipality is required to assume the operation 
and maintenance of the Evergreen Cemetery in Hudson. To carryout this responsibility, the 
Municipality is seeking bids from qualified Contractors to undertake the work, described 
below, which includes two distinct Parts: 

 
• PART I: Cemetery Interment Services – involving all operational requirements, as 

directed by the Municipality and in accordance with all applicable laws, and in 
coordination with any other authorities (Funeral Director, etc.) involving the 
interment (burial) of human remains and/or cremated human remains; and  
 

• PART II: Cemetery Maintenance Services – involving all operational requirements, 
as directed by the Municipality, and as generally described herein, in accordance 
with all applicable laws, involving the dignified care, routine maintenance and 
general upkeep of the cemetery. 

 
Important Note:  
The Successful bidder must agree to provide both Parts of the required 
Services. 
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PART I: Cemetery Interment Services (“On-Call” Basis) 
 
Involves the use of heavy equipment (excavating) and/or physical human effort (digging) to 
prepare interment (burial) sites for the deposition of human remains or cremated human 
remains, as required.  
 
Traditional Interment Sites (“lots,” for caskets) measure approximately 3.5’ X 8’ X 6’ (deep). 
Cremation Interment Sites (for urns), located within a lot or elsewhere within the Cemetery, 
measure 2’ X 2’ X 2’ (deep). 
 
Sites must be prepared in advance of each interment (three working days’ notice is the 
maximum provided, services must be provided within this timeframe), the Contractor 
must be on-site prior to, during, and after the interment, providing “opening” and “closing” 
services for the interment site, and ensuring all Health and Safety regulations and guidelines 
are followed, and adhere to dignified conduct, given the solemn nature of the ceremony. 
 
All required equipment, materials, and supplies shall be supplied by the Contractor. 
 
 
 
PART II: Cemetery Maintenance Services (May to October Maintenance Season) 
 
Involves checking the Cemetery weekly for general upkeep and tidiness. Ongoing upkeep, 
including: 

• litter removal 
• clean-up and remove fallen brush or trees 
• ensure main entrance is level, accessible and safe (fill potholes as required, grade 

twice during the season)  
• ensure interior access roads are level, accessible and safe 
• level to grade any interment sites that have sunken, add grass seed 
• ensure grass is mowed and trimmed bi-weekly during the Maintenance Season 
• send a weekly check-in email with photo(s) to Municipal contact on general 

conditions and any specific issues with the care, maintenance and upkeep of the 
Cemetery. 

• follow all safe working practices, including the use of all the proper Personal 
Protective Equipment required for the job(s). 

• Respond to specific assignments, as required, from the Municipal contact 
 
All required equipment, materials, and supplies shall be supplied by the Contractor. 
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OPTIONAL SITE VISIT: Interested Contractors  
 
The Municipality will provide opportunity for a site visit to help gather necessary information 
required for completion of an accurate quote. If you wish to participate in a site visit, please 
contact Andrew Wallace – clc@siouxlookout.ca – by January 8, 2026 at 4:30 p.m. local 
time.  
 
You will be advised at that time when the site visit will occur. 
 
 
 
OTHER REQUIREMENTS: Successful Contractor 
 
The successful Contractor shall: 

• Maintain $5,000,000 in equipment and liability insurance, providing proof of 
insurance to the Municipality upon execution of Agreement, which names the 
Municipality as an additional insured. 
 

• Provide current (and any replacement) WSIB Clearance Certificate(s) 
 

• Negotiate, in good faith, all other pertinent contractual requirements and obligations 
of the parties in preparation for execution of a formal Contract. 

 
 
 
SUBMISSION INSTRUCTIONS: Please follow carefully 
 
You may submit your “BID SHEET” (see attached), clearly marked sealed envelope  
“Q001-2026: Interment & Maintenance Services for Evergreen Cemetery (Hudson)”  
by 2:00 p.m. local time on January 14, 2026 to: 
 

Municipality of Sioux Lookout 
Attn: Andrew Wallace, Cemeteries & Licensing Specialist 

P.O. Box 158, 25 Fifth Avenue 
Sioux Lookout, ON  P8T 1A4 

 
Note: Emailed or faxed submissions will not be accepted. 
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GENERAL PROVISIONS: No Obligation 
 
This Request for Quotation (RFQ) creates no obligation on the part of the Municipality to 
award a contract. The Municipality reserves the right to accept or reject any and all 
submissions/bids, in whole or in part, received as a result of this request, and to negotiate 
in any manner necessary to best serve the interest of the project including either prior to or 
after closing time without award. Thereafter, the Municipality may issue a new tender, RFP, 
RFQ, sole source or do nothing. The Municipality shall not be obligated to provide reasons for 
the cancellation. 
 
The lowest or any proposal will not necessarily be accepted, The Municipality reserves the 
right to reject any or all bids, to waive irregularities and informalities therein and to award 
the contract in the best interest of the Municipality in its sole and unfettered discretion. 
 

 
*** 

 
Thank you for your interest and we look forward to receiving your quote.  
 
 
Sincerely, 
 

 
  
Andrew Wallace, 
Cemeteries and Licensing Specialist 
Corporate Services Department 
clc@siouxlookout.ca  
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Interment & Maintenance Services 
for Evergreen Cemetery 

 
BID SHEET 

 
Proponent Business Name: _____________________________________________ 
 
Proponent Contact Name: ______________________________________________ 
 
Proponent Contact No.:  ________________________________________________ 
 
Proponent Email: _______________________________________________________ 
 
 
 
PROPONENT’S BID for PART I: Cemetery Interment Services  

• Flat Fee Rate for traditional (casket) interment (including equipment, supplies, 
materials, labour, etc.), EXCLUDING HST: 

 
o Winter (November 1 – April 30): $_____________________________ 

 
o Summer (May 1 – October 30): $_____________________________ 

 
 
 
 
PROPONENT’S BID for PART II: Cemetery Maintenance Services  

• Flat Fee Rate for seasonal (May-October) maintenance services (including 
equipment, supplies, materials, labour, etc.), EXCLUDING HST: 

 
o Monthly Rate: $_____________________________ 

 
 
 
 
Signed By*: ________________________________________________________________ 
 
* I have the authority to submit this bid. 
* This bid shall be effective for 90 days. 
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