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SUBJECT: ACTING PAY

SECTION: Personnel

APPLIES TO: Management Employees, Non-Union/Non-Management Employees
EFFECTIVE: June 1, 2009

3.1 This policy for acting pay generally relates to assignments within ones department. For

3.2

3.3

3.4

3.5

assignments outside ones department, special consideration may be given by the Chief
Administrative Officer on a case-by-case basis for additional remuneration.

ACTING PAY DEFINITION

Acting Pay is defined as additional compensation received by a regular employee(s) who
is not already being compensated regularly for such replacement duties and who is
formally assigned, for a temporary period of time, a significant component or all of the
duties and responsibilities of a position that has a higher maximum rate of pay than the
position normally held by that employee(s). The rate of pay for an employee being
formally assigned or appointed shall be consistent with the grade level for the position
the employee is being assigned to and at the earliest step that will result in a rate of pay
equal to or greater than what is currently being earned by said employee in accordance
with Section 3.3 and 3.4.

REPLACEMENT -4 DAYS OR LESS

If an employee(s) is formally assigned a significant component or all of the duties and
responsibilities of a position that has a higher maximum rate of pay than the position
normally held by that employee(s), for four (4) working days or less, then there will be no
additional compensation. The opportunity to undertake responsibilities at a higher level
than normal is regarded as a learning/training opportunity.

ACTING - OVER 4 DAYS
Should the replacement time extend beyond four (4) consecutive working days, the -
employee(s) in an acting position will be paid additional compensation for the whole of
the replacement period (i.e. first four (4) days plus duration of reptacement period).

ASSUMING AN ACTING ROLE CONCURRENT WITH AN EXISTING ROLE

When an employee assumes all or part of the duties of another position while continuing
to perform the duties of their regular position, and in acknowledging that such acting
duties shall take up only part of the time spent serving in an acting capacity, it will be at
the discretion of the appointing manager or CAO to assign Acting Pay for all or part of
the hours worked while an employee is assuming roles concurrently, subject to Section
3.2, 3.3, and 3.4 of this policy.



